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MuHucTp 06pa3oBaHus

Y MOJIOZ€XHOM MOJIUTUKU
Caep//10BCKOH 06/1aCTH
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IIOJIOKEHHUE
00 opraHn3anMoOHHO-aHA/IUTHYECKOM 0T/e/le

1. O61He no/10KeHus

1. OpraHu3aliOHHO-aHA/IMTHYEeCKUH oTAen (ganee — oTAen) obpa3oBaH
B COOTBETCTBUU CO CTPYKTYPOH U IITAaTHBIM pacnyicaHueM MUHHCTepcTBa 06pa3oBaHUs
1 MOJIoZleXKHOH nomuTuky CBepAoBCcKOM obsactu (ganee — MUHHCTEPCTBO) U CO3JaH
C Lle/IbI0 peaiu3aliiy BO3JIO’KeHHBIX Ha Hero IOJIHOMOUHH.

2. Ortpen gBasgeTcsa CTPYKTYPHBIM NojpaszgeneHueM MuHHUCTepCTBa.

3. Otgen HaxoZUTCI B  HEMOCPeACTBEHHOM INOJAYMHEeHUWM MuHHCTpa
o6pa3oBaHuUs U MOJIOZEKHOU NOMUTHKU CBep/noBCKOM 061acTH (fanee — MUHUCTD).

4. Otpen oOCylLIeCTBAsAET CBOI [JeATeNbHOCTh HAa OCHOBAHMM HACTOALEro
T0JIO)KEHUSI.

5. Orgen B CBOeH [eATeNbHOCTM DPYKOBOACTBYeTCS  JIeHCTBYIOLLKM
3aKoHozaTenbCTBOM Poccuiickoi Pepepaiuy ¥ 3aKOHOZAATe/LCTBOM CBep/IOBCKOU
obnactu, IonoxkeHneM o MwuHHUCTepCTBe 00pa30BaHHUS U MOJIOJEXKHOW IOJIMTUKU
CBep//I0BCKOM 00/1aCTH, IUlaHAaMM M TIpOrpaMMaMH [JlesiTeIbHOCTH MUHHCTepCTBa,
oTJena, TNpUKa3aMd MUHUCTePCTBA, IMOPY4YeHUSIMU M yKasaHUsAMUM MUHHCTPa,
HaCTOSILIMM I1OJ/I0’KEHUEM.

2. 3ajaum ¥ PyHKIMH OTAe/Ia

6. OCHOBHBIMU 3aJjauaM¥ OT/es1a SBJISIOTCS:

1)  opraHu3al[MOHHOE,  JIOKYMEHTAallUOHHOe W  HHOoe  obecneueHue
1 COTIPOBOXKIEHUE eATeIbHOCTH MUHHCTPa;

2) opraHu3alUs TEeKyLIero M TMepCreKTHBHOIO IUIAaHUPOBaHUs JeATe/lbHOCTH

MuHUCTepCTBa;
3) opraHu3aiysl KOHTDOJIS 3a [eATe/IbHOCTbIO CTPYKTYPHBIX II0JpaszeseHuu
MuHucTepCTBa, rOCy[apCTBEHHBIX obpa3oBarTenbHbIX OpraHusalyi,

MO/IBEIOMCTBeHHBIX MMWHUCTEPCTBY, UX [JO/DKHOCTHBIX JIML I10 BBIIIOJTHEHUIO
3aKoHogaTenbcTBa Poccuiickot ®egepaumn n CBepAnoBCKOM 006/acTH, ITPABOBBIX
aktoB IIpesnpenta Poccuiickon @epepaunu u [lpaButensctBa Poccuiickon
depepanuy, nopyueHud Ilpesupenta Poccuiickoit Pepepauuu, Ilpencenarens
[IpaBuTensCcTBa Poccutickon Depepanuy, 3aMeCTHUTe/Ier [Ipencenarens
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I[lpaBurenscTBa  Poccuiickoit  Depepanyy, IpaBOBbIX  akToB  I'ybepHaTopa
CaepayioBckoi ob6mact u IlpaButensctBa CBepANOBCKOM 00/1aCTH, MNOPYUYeHUH
I'y6epHatopa CsepayioBckoit obmacty, IlepBoro 3amecturens I'ybepHaropa
CeepaoBckoii obnactd, 3amecturens ['ybepHatopa CsepayoBckod obnactd —
Pykosogurenss Anmapara ['y6epHatopa CBepanoBckoil obmactv u IlpaBuTesbCTBa
Ceepa/IoBCKOM  obnactH, 3amectuteneii ['ybepHatopa CBepAnoBcKoM —ofnacTy,
MuHucTpa (B 4aCTH, Kacarolehcs MoHOMOUHH MUHUCTePCTBA);

4) opraHu3auus JAOKyMeHTooOOpoTa, ofecneueHWe efWHOTO  IOPsZIKa
JNOKYMEHTHPOBAaHUS yIIpaB/ieHYeCKOH [esiTe/IbHOCTH B MUHUCTepCTBE;

5) opraHu3alMs BeIeHUs apXUBHOro Jena B MuHucTepcTBe, obecrnieueHHs
COXPAHHOCTH apXWBHBIX (JOHZOB MHUHUCTEPCTBA U UCIOJ/B30BaHUA JOKYMEHTA/IbHOH
UH(OopMaluy;

6) opraHuzanus paboTel MO ob0ecrneueHHI0 CBOEBPEMEHHOTO M IIOMHOTO
paccMOTpeHUst oOpallleHUH rpakJaH, OpraHu3allii U 061jeCcTBeHHBIX 00beJHHEeHHH,
B TOM YHC/Ie IOPUAAYECKUX JIML, MOCTYNalLUX B aapec MuHuUcTepcTBa (fanee —
oOpalieHusi rpak[aH) U KOHTPOJb AeATelbHOCTH B MWHHCTEepCTBe IO BOIIPOCAM,
CBSI3aHHBIM C PaCCMOTpeHHeM obpallieHHi rpaxjaH;

7) opraHu3anus v obecrieueHye JMYHOrO rpyemMa rpakgaH MunucTpom (Jmmiom
ero 3aMeIlarolluM);

8) opraHusauys U obecrieueHHe KOHTPOJSI KayecTBa IPOEKTOB [OKYMEHTOB,
Hafnpap/sgeMblX Ha MOANKWCh MUHHCTPY, U MPOEKTOB IIpUKa30B MuHUCTepCTBa
Ha COOTBeTCTBHe IpaBWjlaM U HOPMaM PYCCKOI'O f3blKa, BBeJeHUA JaHHBIX B CUCTEMY
5/IEKTDOHHOTO  JJOKYMEHT0000pOTa MCIOJHUATE/IBHBIX OpraHoB IOCyJapCTBEeHHOH
Bacty CBepA/I0BCKOM 06/1acTH U TpeOOBAHHUAM, OTIpeesOLUM MOPSA0K OAIOTOBKU
U odopmieHHsT JOKYMEHTOB, yCTaHOBJAeHHbIM B Armnmapate ['ybepHaropa
CeepgyioBckori o6nactu W IlpaBurensctBa CBepayioBCKOM 06s1aCcTH, a Takxke
COOTBETCTBHE COZlep>KaHus OTBeTa CyTH 3arpoca, [I0py4yeHus;

9) MOArOTOBKA €XEroAHOro JOKIaJa O COCTOSSHMM CHUCTeMbl 0Opa3oBaHUA

CeepanoBcko ob6nacTu (Janee — eXerogHbIM [OKAaZ O COCTOSHUHM CHUCTeMBl
oOpa3oBaHus).

7. OToen B COOTBETCTBUU C BO3/IO’KEHHBIMHM Ha Hero 3ajadyaMH BbINTOJIHSeT
c/iefiyroliye (PyHKLIMU:

1) ocyuiecTBisieT TOATOTOBKY W (WIM) OpPraHM3alAOHHOE COIPOBOXKZEHUE
NIPOBeIeHHSI:

anmapaTHBIX COBEIaHUH y MUHHCTpa, B TOM u4ucjle (OpMHpYyeT IepevyeHb
OCHOBHBIX U [IOMOJHUTENbHBIX BOMNPOCOB [Jii pacCMOTPEHHs Ha arrapaTHbIX
coBelllaHUsAX Y MUHUCTDa;

3acefaHUM Koylernk MuHHCTepCcTBa 00pa30BaHUs U MOJIOAEXKHON MOMUTHKU
CrepayioBckor obnactu (manee — Koyuteruss MunucTepcTBa), OO11ecTBeHHOr0 coBeTa
npyu MuHHcTepCTBe 00pa30BaHUS M MOJIOJEKHOM MOMUTHKU CBepAIoBCKOM 061acTy,
CoBellaHUH (3acefaHuil), BUAEOKOHGEPeHUH M HUHBIX IPOTOKOJbHBIX MepONpHUATUH
¢ yyactieM MUHUCTDa;

NMyOJMUHBIX ~ MacCOBBIX  (TOPKECTBEHHBIX, CIIOPTHBHBIX)  MEPOIPHSITHH,
MPOBOAUMBIX C y4yacTHeM MUHHUCTpa, B TOM UHC/e CBSI3aHHBIX C ITpa3fHOBaHUEM
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NaMATHBIX JaT, 3HaMeHaTelbHbIX COOBITHMH Y NPO(eCCHOHANBHBIX IMPa3JHUKOB
B CBepA/I0BCKOM 0b1acTy;

2) OCYLIeCTB/IsIET MPOTOKOIBHO-OpPraHM3allMoHHOe obecriedeHre OGULHANTbHBIX
MepOIpUSATHUH;

3) opraHM3yeT MOATOTOBKY /JOKYMEHTOB M MarepHaoB, Heo0X0AuMbIX
Ans ydyactust MuHMcTpa (JIMUa ero 3aMeliarollero) B COBEIjaHWSX, NMPOBOAHUMBIX
(egepaabHBIMU OPraHaMy UCITOJIHUTENBHOM BIaCTH, WK B paboTe CO3[aHHbIX MPH HUX
KOOpAVHALIMOHHBIX U COBeIaTe/IbHbIX OPraHoB,

4) KOOPOWUHHDYET [JeATeNbHOCTb APYTHX CTPYKTYPHBIX — IIOJpa3sje/eHHH
MHHHCTEpPCTBa 10 BOMPOCAaM MOJTOTOBKH JOKYMEHTOB M MaTepHasoB, He0OXOAUMBIX
[J1s1 IPOBE/IEHUS] MePOIIPHUSATHH, B KOTOPBIX y4acTBYeT MUHHCTD;

5) dopmupyet paboune rpaduku Munuctpa, [lepBoro 3amecrurens MuHHUCTpa
Y 3aMecTyTenell MUHHCTPa;

6) opraHM3yeT Ha OCHOBe IulaHa paboTbl MUHHKCTPa U (W/IH) 10 ero NMOpyYeHHIo
npoBefeHne pabourx BcTped MMUHHCTpa € TIpeACTaBUTE/NSAMM KOMMeEDYeCKHX
¥ HEKOMMepYeCKUX OpraHu3aLui;

7) OCYIIeCTB/IsIeT OpraHU3allMOHHOE COMpPOBOXKJeHHe paboTel MMHHUCTPa,
ITepeoro 3amectuTenss MuHHCTpa W 3amecTuTened MHHUCTpAa B MYHULMITAIBHBIX
00pa3oBaHMAX, pACIONOXKEHHBIX Ha  Tepputopun  CBepijoBCKOH  06acTH,
OpraHu3aLusax (opraHu3anys pabounx 1oe3fokK, NOArOTOBKA BbIe3AHBIX COBELIaHUH);

8) xoopauHupyer pabory npueMHOM MuHHCTpa, pellaeT  BOIPOCHI
T10 OpraHU3allMOHHOMY ofbecrieueHuI0 aesTensHoCcTH Munucrpa, Ilepsoro 3amecturess
MuHHCTpa U 3aMecTuTesield MuHKCTpa (Bble3/bl, BCTPeUH, IIpHeM MOCeTUTe/IeN);

9) opraHusyeT uWH(OPMALMOHHOE M JIOKYMEHTAallMOHHOe obecreyeHue
AesTeJIbHOCTA MUHUCTPa;

10) no nopyueHnr0 MuHUCTpa OpraHusyeT [IOATOTOBKY  IIDOEKTOB
NPHUBETCTBEHHBIX NTHCeM, I1031paBUTe/IbHBIX a/IpecoB;

11) ocyulecTBiseT WHbIe (PYHKLHH, CBSI3aHHbIE C  OpPraHW3alOHHBIM
obecrieueHHEM U COTPOBOXKAEHHeM AesTelbHOCTH MunucTpa, IlepBoro samecrurens
MuHuKCTpa U 3aMecTUTesIell MUHHCTPa;

12) obGecreuriBaeT popMHpPOBaHUE IJIAHOB paboThl MHUHMCTEPCTBA Ha I'OJl, MECHL]
B COOTBETCTBUM C AJMHUHMCTPAaTUBHBIM DerjnaMeHTOM MuHHcTepcTBa 0611ero
M npodeccroHansHOro obpa3oBaHusi CBepAJIOBCKOM 00/1aCTH, YTBEep)KAEHHBLIM
npukasoM MunuctepctBa oT 01.09.2014 Ne 202-z (manee — AJMMHHCTDATHUBHbIN
pernamMeHT MMHHCTEPCTBA), HA OCHOBe INpeJI0KeHHH CTPYKTYPHBIX I0/pa3/ie/IeHuH,
uHpopMupyeT MuHMCTpa O BBIIOJIHEHHH IulaHa paboTel  MUHKCTepCTBa
3a NpoIIe NN MeCAL/TOA;

13) opraHu3yeT MOATOTOBKY NpeJ/ioyKeHWH MUHHUCTepPCTBa B TEKYILMe IUIaHbl
pabotsl IlpaButenbctBa CBepzyoBcKoM o06macTy, MHHHCTepCTBa IPOCBELLEHUs
Poccuiickoit ®epepanun, MUHHCTEPCTBA HAyKH U BhICIIEro o6pa3oBaHus Poccuiickok
deepanyy;

14) ocy1iecTB/sseT KOHTPOJIb 3a:

eUHLIM TIOPSOKOM paboTel C JOKyMeHTamy, COO/I0JeHHeM CIieljHanucTaMM
MuHHCTepCTBa UHCTPYKLMH 110 [1e/I0NIPOM3BO/CTBY;
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Tpe/ICTaB/IIeMbIX Ha COIJIaCOBaHKeE U MOAMUCh MUHUCTPY (/IMLy, €ro 3aMellarolemMy);

KaueCTBOM IIOAITOTOBKH M O(GOpMJIeHHs] TNPOEKTOB IpPUKa3oB MHHMCTEPCTBa,
3a UCK/IIOYEHHEM TPOEeKTOB MPHKa30B 110 KaJIpOBLIM BONPOCAaM M OTAE/IbHBIX TPOEKTOB
TNPHKA30B, CBA3aHHBIX C peanu3alueil nosHomounit Poccuiickon ®epepanyu B cdepe
oOpa3oBaHusl, MepeJaHHbIX [/ OCylleCcTB/IeHus: MUHHUCTepPCTBY, YKa3aHHbIX B r/1aBe V
AJMHUHHCTpPaTUBHOIO persiaMmeHTa MUHHUCTepCTBa;

15) ocyujecTBisieT CorjiacoBaHue:

npoeKToB muceM B agpec  [lpesuzenta  Poccuiickonn — degepanyy,
Apamunuctpauuu [Ipesugenta Poccurickont @enepauny, [peacesarensa ITpaBuresnscTsa
Poccutickoii  ®epepauun, Amnmapata IlpaBurtensctBa Poccurickor ®epepatiny,
pyKoBoauTesnel ¢enepanbHBIX OPraHOB TOCYAAPCTBEHHOM BJIACTH U UX CTPYKTYPHBIX
nozpasgenenndi, I'ybepHartopa CaeppioBckoit obnactu, I[lepBoro 3amecturesns
I'ybepHaropa CeepjyoBckor ob6sactd, 3amectutenss ['y6epHaTopa CBepjJsioBCKOM
obmacth - PykoBoautens Anmapara ['ybepHatopa CBepanoBckod o6mactu
1 IIpaButesnibctBa CBepA/IOBCKOM 06sacTH, 3aMectutenedt ['ybepHaropa CBepAI0BCKOM |
obnacty, pYKOBOAWUTENEN WCIONMHUTENbHBIX OpPraHOB TOCYJAapCTBEHHOM BJaCTH
CBepaJIoBCKOM o61acty;

MPOEKTOB TPHKa30B MUHHUCTEPCTBa, 3a HWCK/IOUEHVWeM IIPOeKTOB ITPUKa30B
10 KaJPOBBLIM BOIIPOCaM U OTAeJIbHBIX MPOeKTOB MPUKAa30B, CBA3aHHBIX C peanusalyen
nojgHoMounii  Poccuibickoii ®epepaiuu B cdepe o00pa3oBaHMs, I1e€pejaHHbBIX [JIsd
OCyllecTB/leHUsT MHUHUCTepPCTBY, VKa3aHHBIX B rjaBe V AJMHHHUCTPaTUBHOIO
pernameHTa MUHHCTepCTBa;

16) paspabaTbiBaeT U peanu3yeT B COOTBETCTBUM C AJMUHUCTPATHBHBIM
perjamMeHTOM  MuHuUCTepcTBA  CUCTeMy Mep 110  OpraHM3aldd  KOHTPOJIA
32 HWCTMOJHEHWeM paclopsAUTeNbHbIX JOKYMEHTOB W TOPYYeHHH BBILLIECTOSLMX
opraHoB, MMHHUCTEPCTBA U NOpy4YeHHt MuHUCTpa (fasiee — JOKYMEHThI U TIOpYYeHHs):

BeZleT yueT KOHTPOJ/IbHBIX JOKYMEHTOB U IIOPYYeHHH;

obecrieurBaeT TpejcTaBieHHe MwuHHCTPY (Mlly, ero 3aMeLlarollemy)
B YCTQHOBJIEHHOM TOpSiAKE  JAaHHBIX 00  MCIIOJIHUTENbCKOH — JUCLIMIVIMHE
B MunucrepctBe. IIpd Heob6XogUMOCTH pa3pabaTbiBaeT U TpejCTaBiaseT MMHHUCTPY
TIPe/IJIOXKEHUS O JIOTIOJTHUTENIBHBIX Mepax 1Mo obecrieueHUI0 BBINOIHEHUS! OKYMEHTOB
Y TIOPYYeHUH;

BHOCHUT B YCTAaHOBJIEHHOM IOpSiZIKe Ha pacCMOTpeHHe MMHUCTpa IpenioKeHUs
O TIPOBEIEHUU C/TY>KeOHBIX TIPOBEPOK B OTHOIIEHUH JO/DKHOCTHBIX JIML], JOMYCTUBLLKX
HEUCITOJTHEHHEe W/IW HeHalieXXalllee UCTIIOHeHHe JOKYMeHTOB U MOpyUYeHUl;

OCYILIeCTB/ISIET OpraHMU3alOHHO-TeXHUUECKYIO, HMH($OPMaLIMOHHO-
AHAJTMTUYECKYI0 paboTy 10 OpraHu3alid KOHTDOJSI MCIIO/IHEeHUS JOKYMEHTOB
B MuHuUCTepCTBE;

17) ocyiiecTBasieT KOHTPO/b COOJIIOZEHHUS CPOKOB MCIIO/HEHHsl MOpyueHUH
Mo /IOKyMeHTaM, aHanu3upyeT U o06001jaeT cBefeHHsI O XOAe U pe3yjbTarax
UCTIOJITHEHUsST TIOpYUYeHHH II0 JOKyMeHTaM, COCTap/sieT WH(OpPMaLMOHHble OTYeThbl
T10 UCITOJIHEHHIO MOPyUYeHUH CTPYKTYPHBIMU Noipa3ie/leHus MU MUHUCTEPCTRa;

18) opraHu3yer 10 TnOpyuyeHH0O MHUHHCTPAa KOHTPO/JbL  UCIOJHEHUS
3aKoHogarenbCcTBa Poccuiickoit @epepayuu U CBepAsioBCKOM 00s1aCcTH, NPaBOBBIX

- 4
KayeCTBOM IOATOTOBKH U 0OpPMJIeHUs UCXOASILMX JOKYMEeHTOB MUHHUCTePCTBa,
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aktoB IIpesugenta Poccuiickoit ®eneparmu u  IlpaBuTesnscTBa  PoCCHHCKOM
denepanyy, nopyuenud Ilpesupenta Poccuiickon @epepauuu, Ilpexacenarens
IpaButensctBa Poccuiickort ®efepaliud U €ro 3aMeCcTUTe/IeH, MPAaBOBBIX aAKTOB
['ybepuaropa CsepgioBckoii obnactu u IlpaBuTenscTBa CBepAnoOBCKOH 00/1acTH,
nopyuenuit I'ybepHatopa CeepaioBckoit obmactd, Ilepsoro  3amecTuTens
I'y6epHatopa CeeppnoBckoi obmacty, 3amecturenss ['ybepnatopa CBepAIoOBCKOH
obnactu — PykoBogutens Anmapata ['ybepnaropa CaepgioBckodt o6sactu
u [IpaButenbcTBa CBepAIOBCKON 06s1acTH, 3aMmectuteneit I'ybepHaropa CeepajioBCKOH
o6s1acTH (B 4aCTH, KacarolLeics nosHoMounii MuHncTepCTBa);

19) ocywecrBiasier c6op HHGOPMALMKM OT PYKOBOAUTENEH CTPYKTYPHbIX
nozapaszeseHd  MUHHCTepCTBA O  peanusaldd  [IOCTaB/JeHHBIX B OTAese
Ha KOHTPOJIbHBIA YUeT MPAaBOBBIX AaKTOB W MOPYUYeHUH, IPOBOAUT aHa/IU3 U 00001ieH e
0JIyyeHHOM WH(OpMaLMY, TOAT0TAB/IYBAET IIPeJ/IOKeHUsI O CHSTUM C KOHTPOJIS
NPABOBbLIX aKTOB U MOPYUYeHHUH WM NIPOAJIEHHH 110 HUM CPOKOB KOHTPOJISI UCIIO/IHEHUS
B YCTaHOBJIEHHOM TIOpsIJKe;

20) opranusyer npoBefeHHe pabouell rpymnmel 10 obecrieueHHro
UCTIOJIHUTE/IbCKOW AUCLUIVIMHBI B MUHUCTEPCTBE C PYKOBOJUTENSMHU CTPYKTYPHBIX
nozpaszeneHn MUHUCTEePCTRa;

21) oxa3blBaeT COAENCTBHE OTAeNy T[OCyJapCTBeHHOM CayObl M KaZpoB
B NIPOBEe/IeHUH NPOBEPOK M0 (pakTaM HapyLIeHUs UCIIONHUTeNbCKON AUCLIUILIMHBL,

22) BHOCHT IpeJIoyKeHHs 110 BOIIPOCaM COBEPILEeHCTBOBAaHHSA CHUCTEMbI KOHTPOJIS
B MUHUCTepCTBe, TNOBBbINIEHHS1 3((EeKTHBHOCTH BBLIMOJHEHUS] 3aKOHOJAaTe/IbCTBa
Poccuitickont ®enepau U CBepasioBckod obsactd, mnopyueHuit [IpesupeHTa
Poccuiickon ®Pepnepauuu ¥ Ilpencenarens IlpaBurensctBa Poccuiickoit depepaiyu
(B yacTH, Kacawllelcs I0JHOMOuYMi MuUHHKCTepCTBa), nopyueHHH ['ybepHatopa
CeppaioBckoi obmacty, I[lepBoro 3amectutens I'y6epHatopa CBepasioBCKOM 061acTy,
3amectutenss ['ybepHaTopa CpepayioBckod obsacti — PykoBoaurenss Ammaparta
['y6epHaropa CeepanoBcko obmactu u IlpaButenbctBa CBepAsOBCKOM o06/acT,
3amectutesieii 'ybepHaTtopa CBepa/i0BCKOH 06nacTy;

23) obecrieurBaeT OpraHU3aLlHIO JAe/I0NPOH3BOACTBA, COXPAHHOCTD JOKYMEHTOB!

OopraHusyeT eJUHYK CHCTeMy [eJIO[IpOM3BOJACTBA B  MUHHUCTEPCTBE;
obecrieuriBaeT BeZileHUe Je/IONIPOU3BO/CTBA OT/E/a;

OpraHu3yeT perucTpaljdio WU XpaHeHHe TIOAJMHHUKOB OpraHv3aliMOHHO-
pacropsiiuTe/IbHbIX ~ TOKYyMEHTOB MHUHHUCTepCTBa, obecrieueHUe HX  PaCChLIKH
CTPYKTYPHBIM NOAPa3/iesieHusIM U 03HaKOMJIEHUE C HUMU;

KOOPJMHUDYeT AesaTeJbHOCTh I0 3KCIeANLIMOHHOH 006paboTke mMmocTynawliei
¥ OTIpaBiasieMOM KOppecroHAeHIIMM MUHHUCTepCTBA, B TOM YHCJIE IIepeiaHHOH
IO CIelMabHBIM CpeZICTBaM CBSI3H, BeJleHHe CITPAaBOYHOMN paboThI C Hell;

KOODJWHHUDPYET  OCYLIecTBJeHHe  perucrpaldd  JOKYMEHTOB, 3aHeceHue
uHpOpMaLlMMd 1O  [JBIDKEHHI0O  JIOKYMEHTOB B CHUCTeMY  3JeKTPOHHOIO
JNOKyMeHTO000pOTa  HWCIIOJIHUTENBHBIX ~ OPraHOB  [OCYJAapCTBEHHOM  BjacTd
CeeppnoBckoil obnactu (ganee — CO/I), pacCbUIKY JOKYMEHTOB U YUETHO-CIIPAaBOUHYHO
paboTy 1o JoKyMeHTaM B MHUHHCTePCTBE;

OpraHu3yeT KOIKMPOBaHHe U OIlepaTUBHOe pa3MHO)XKeHUe JOKYMEHTOB;
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OpraHu3yeT pacCMOTpeHWe KODDEeCHOHJeHLMH, TIOCTyNawled B ajpec
MuHucTpa;

24) pa3pabaTbiBaeT MUHCTPYKLHIO IO Ae0NpPOU3BOACTBY MHUHHUCTEDPCTBA;

25) opraHM3yeT M ONTHMH3UPYeT JOKYMeHTOOOOpOT, obecreuuBaeTr euHbIN
NIOPSIZIOK JOKYMEHTHPOBAHMUsI YIIPaBIeHUeCKOM [eaTe/lbHOCTH B MUHHCTEPCTRE,;

26) COBepIIEHCTBYeT OpraHW3alMOHHble  OCHOBBI  JOKYMEHTAL[HOHHOTO
obecriedeHys, paspa0aTbiBaeT M BHeApseT HOBble (OpMBI M MeTOAbl DabOThI
C IOKyMEeHTaMHU;

27) pa3pabarbiBaeT HH(OPMAaLMOHHO-CIIPaBOUHbIe ¥ METOJANYECKHE MaTepHasbl
B LegX ONTUMH3aLMKU JOKyMeHTooOopoTa, ofecreueHUs eQUHOr0 MOpsjKa
JIOKYMEHTHPOBAHUSI yTIpaB/IeHUeCKOH [esaTellbHOCTY B MUHUCTEPCTBE, B IIpefenax
KOMIEeTeHLIUH OTAeJa;

28) paspabarbiBaeT YHH(HULMPOBaHHbEIE OJIaHKU [OKYMEHTOB, HCII0/Ib3YEMbIX
B MUHHCTEPCTBE;

29) obecrieurBaeT yue€T U HCIO/Mb30BaHHWe 0/IaHKOB  OpPraHU3aL{MOHHO-
PachopsAUTENILHBIX — JOKyMeHTOB  IlpaButensctBa  CBepijioBcko  obnacty,
H3TOTOBJ/IEHHBIX THIIOrpadCKUM Criocobom;

30) KoopAuHUpYyeT paboThl 10 MPHEeMY, PerdcTpalvy Y nepefade MHQOpMaLMU
1o TesieoHY U (akcy;

31) obecrieurBaeT yyeT nevaTteil ¥ IITaMIIOB;

32) yuacTByeT B IOJATOTOBKE M TPOBeJEeHHWH CeMHHapOB M COBeLaHHH
MO JOKYMEHTHUPOBAHUIO YIIpaBIeHUeCKOH [eATe/IbHOCTH MHUHUCTePCTBa,;

33) pa3pabaTbIiBaeT CBOJAHYI) HOMEHK/IATypy el MMHHCTepCTBa, OpraHMU3yeT
ee COrJiaCcOBaHMe C JKCIIEPTHO-TIPOBEPOUHOM KOMHCCHeH YTIpaB/ieHUs apXuUBaMH
CBep//I0BCKOM 00/1aCcTy;

34) ocyiecTs/sieT MeTOAHWYeCKOe PYKOBOJCTBO M KOHTPO/Ib (POPMHMPOBAHHMSA
¥ XpaHeHUs Jesl CTPYKTYPHBIMU Mo paszeseHUsIMU MHHHUCTepCTBa,;

35) obecreurBaer:

paboTy C apxXUBHBIMM JOKYMEHTaMH B COOTBETCTBUM C 3aKOHOZATe/bCTBOM
Poccuiickoii ®enepaiyy u CBepAOBCKOM 06/1aCcTH B C(pepe apXHUBHOIO fieJ1a;

COXPaHHOCTh  ApPXHBHBIX JOKYMEHTOB MuHHCTepCTBa, 06pa3oBaBIIMXCA
B ITIpOLIeCCe ero JesTe/IbHOCTH, pY (popMUPOBaHUM apxyBa MHUHHUCTEDCTRA;

riepe/iayy apXMUBHBIX JOKYMEHTOB B yCTAaHOB/IEHHblE CDOKH B ['0CyZapCTBeHHLIN
apxuB CBepa/ioBCKOM 0b61acTy;

36) KOOpAWHUDYET BBIAAUY CIIPABOK I10 3ampocaM TpakAaH, OpraHu3aLyh
Ha OCHOBaHUM JJOKYMeHTOB, XPaHSLIMUXCSI B apxuBe MHUHUCTepCTBa;

37) KoopAUHUpYeT PaboTy 3KCIepTHOM KOMUCCHK MUHHCTEPCTBA 110 IKCIIEPTU3E
LIeHHOCTH JOKYMEHTOB, Ilepe/laBaeMbIX Ha XpaHeHHe B BeJlOMCTBEHHBIN apXHB;

38) xoopauHUpYeT nepesauy Aejl MUHUCTePCTBA B ITYHKT BpEMEHHOI'0 XpaHEeHHs
nen MUHHCTEpCTBA TpU Tepexojie Ha paboTy B yCIOBHsIX 0coboro nepuoza WM IpH
00OBSIB/IEHUU CTEIIeHH 'OTOBHOCTH; .

39) opraHu3yeT [e/0TpPOU3BOJACTBO M0 PACCMOTPEHUIO ITUCbMEHHBIX U YCTHBIX
obpaljeHni TIpakgaH B COOTBETCTBUM C  TpeOOBaHMSAMH  JIeHCTBYIOLIEro
3aKOHO/IaTe/IbCTBA TI0 BOMPOCaM PacCMOTpeHUsI obpallieHuil U rpyueMa rpaxzaH;
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40) oCyI]eCTB/ISeT TIPUEM U perucTpaLuio obpalljeHu TpakiaH B TOACUCTeMe
«Mopyne «O6paienus rpaxgad» B COIl v B 6ase gaHHBIX «OOpalieHus rpakaan»
C UCTI0/Ib30BAaHUEM CHCTEMEI yIipaB/ieHus 6a3amu JaHHbIX Microsoft Access;

41) oCylecTB/ISIeT KOHTPO/b CBOEBPEMEHHOIO pacCMOTpPeHMs obpailjeHuH
rpakJad M KauecTBa IPOEKTOB OTBETOB HAa HUX, B 4YacTH COO/IOZIEHUs HOPM
JIeJIONIPOM3BOCTBA U PYCCKOTO A3BIKa;

42) TOTOBWUT mHpeioKeHUss MHUHUCTPY WIH JIMIY, €ro 3aMelliarollieMy,
0 PacCMOTPEHHI0 obpallieHui rpaxkiaH (TIPOeKThl Pe30IIOLIMH);

43) opraHu3yeT paboTy 10 JHAYHOMY IIpUEMY TIpaXAaH PYKOBOJCTBOM
MMUHUCTEPCTBa, TIPOBE/IeHUIO MH(OpPMaIIMOHHO-aHATUTUUeCKOH paboThl
C TIOCTYTAIOLIMMHU B afipec MUHHCTepCTBa 00pallieHUsAMHY;

44) obecrieuuBaeT IpUeM U TMepeajipecaliiio Tele(OHHBIX 3BOHKOB uepe3s
CeTeBOM CIIPaBOYHBIN Tesle)OHHBIN y3er;

45) e)KeMeCSIUYHO TIpefiCTaBJsIeT B AnvyHucTpauuio ITpesupienta Poccuiickoit
denepalid B 3JIEKTPOHHOM (opMe HH(POPMALMI0 O pe3y/ibTaTaX pacCMOTPEeHHs
ofpalljeHuii rpaskaH, a TakKe 0 Mepax, MPUHATLIX 110 TaKUM 00palleHusIM;

46) aHamu3upyet 1 060011aeT HHGMOPMALIMIO O KO/IMYecTBe 0OpalljeHUH rpaXk/aH,
TeMaTHKe BONPOCOB, KOTOPbIe Ipa’kJaHe CTaBAT B IMMHCbMEHHBIX OOpallleHHsAX M Ha
JTMYHOM TIpHeMe, W pe3yjbTaTaX PacCMOTPeHUs o0pallleHuH Tpak[aH; COCTaBJseT
COOTBETCTBYIOL[ME CTaTUCTUYECKHE U aHaIUTUUeCKHe OTUEThl;

47) dopmupyer obpalleHuss rpaxjaH B fena, obecrieunBaeT WX XpaHeHHe
Y CBOEBPeMeHHOe YHUUTOXKeHHE;

48) paspabatbiBaeT MH(OPMaLMIOHHO-CIIPABOUHbIE U MeTOAUUYECKUE MaTepHasIbl
M0 opraHu3auyy paboTbl ¢ obpalljeHUsAMH rpaxiaH B MUHUCTEPCTBE B Mpejesax
KOMIIeTeHLIUY OTJena;

49) paccMaTpuBaeT U obecrieuBaeT IIOATOTOBKY OTBETOB (MH(OPMALIMH)
Ha TIOCTyNUBIIMe B MUHUCTepCTBO oOpalljeHHsl IpakjaH 110 BOIIPOCAaM, BXOZSIIMM
B KOMITeTEHLIUIO OTJes1a;

50) 3ampariuBaeT y CTPYKTYPHBIX NojpasjeieHHd MUHHUCTepCTBa, OPraHoOB
MECTHOrO  CaMOYyMpaB/eHHs, PpYyKOBOAuTejneld o00Opa3oBaTe/bHBIX  yUDPEXAEeHWH
MaTepuasbl, CIIpaBKU U Jpyrye JOKYMEeHTh];

51) rmpuB/ieKaeT C COIVIaCHsS KYpHUPYIOIIMX 3amecTuTened MuHHCTpa
U DYKOBOJWTEel CTPYKTYPHBIX MOZApasfeseHu MUHUCTePCTBA CHELMa/CTOB 3THX
noZipaszie/ieHdi s pa3pabOTKU U OCYLIeCTBJIEHHs MepONDHUATHH, TNPOBOJUMBIX
OT/IeJIOM B COOTBETCTBUM C BO3J/IO’KEHHBIMH Ha HEro (hyHKLUSAMU,;

52)  ocCyLlecTBAseT  B3auMojeHcTBUe C  (efiepalbHbIMM  OpraHamu
rocyJapcTBeHHOM BnacTh, Ammaparom ['ybepHatopa CBepAnoBCcKOi 00sacTu
u [paButenscTBa CBepayioBcKoM obmacty, [IpaBuTensctBoM CBepAnoBCKOM 00/1aCTH,
WCTIO/THUTE/IbHBIMU  OpraHaMH TOCyZapCTBeHHOH Biact CBepAJIoBCKOM obsacty,
CO CTPYKTYPHBIMH TIOJpa3e/ieHUssMH MUHUCTePCTBA B Npeiesiax MoJHOMOYMH OT/eNa,
PYKOBOAUTENSIMH roCyjapCTBeHHbIX o6pa3oBaTe/bHbIX OpraHuv3aLyy,
NO/IBeJOMCTBEHHbIX ~ MHMHHUCTEDPCTBY, C  VUpeXJAEeHHWAMY,  OpraHM3aLMAMM,
XO3SHCTBYIOHIMMHA CYOBeKTaMd U OOIeCTBeHHBIMH OO0BeAWHEHHSIMU IO BOIIPOCAM,
OTHOCALLUMCS] K KOMIIeTeHLIMH OT/ea, AJIs peasi3al{iy BO3/I0’KEHHBIX Ha OTAes 3a/iay;
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53) paccmaTtpuBaeT u olecrieudBaeT IOATOTOBKY OTBETOB (MH(OpMAaLMu)
Ha TOCTYIHBIIMe B MHHHCTEPCTBO MHCBbMa (3ampochl) 10 BOIPOCaM, BXOZALIHMM
B KOMIIETEHLHIO OT/ena;

54) pa3pabaTbiBaeT MPOEKTHI NIPABOBBIX aKTOB, HOPMATHBHBIX IPABOBBLIX aKTOB,
BOTIPOCHI Pery/IMPOBaHHs KOTOPBIX OTHOCATCS K BeIeHUIO OTZe1a;

55) ocyiecTBseT IVIAHUPOBaHUe [esTe/IbHOCTH OTAe/a;

56) ocyuiecTBisieT TIOATOTOBKY OTUETHOW JIOKYMEHTaluu I10 BOIpoCaM
JlessTeTbHOCTU OT/eN1a;

57) B COOTBETCTBUM C IOpPy4YeHUsIMH MUHUCTpA TFOTOBUT NPOEKTh! AO0K/Ia0B
MHUHHCTpa Ha ONepaTHBHBIX COBellaHusX y 3amecturesisi 'ybepHatopa CBepoBCKOM
obmacth ¥ 3acemaHusax IlpaBurenbctBa CBepayioBcKOM 006s1aCcTH, 3acefaHUsX
npe3uguyma [IpaButenbcTBa CBepijioBCKOM  00/1aCTH, UHBIX  MEPOTIPUSTHSIX
IO BOIPOCAM JesiTeNIbHOCTU OT/eNa;

58) KOHCYJIbTUpPYET TpaXkJaH, PYKOBOZUTe/IeH roCyJapCTBEHHBIX
obpa3oBaTe/IbHBIX OpraHU3alii, MoBelOMCTBeHHbIX MUHUCTEePCTBY, U CIIeLMaNiCTOB
MuHuCTepcTBa N0 BOIIPOCaM, OTHEC@HHBIM K KOMITeTEeHLIUU OT/el1a;

59) oxasblBaeT MeTOAUYEeCKYH) IIOMOILb CTPYKTYPHBIM T0ZpasjeseHusIM
MuHucTepcTBa 10 BOIPOCaM, BXOJALMM B KOMITeTEHLIUIO OT/ea;

60) obecrieurBaeT opraHH3alIOHHOE CONPOBOKAEHHEe MOJTOTOBKU €XXerofHOro
JOK/1aJa O COCTOSTHUM CUCTeMbl 00pa30BaHUs, OCYLLECTBISS [IPU 9TOM B3aUMO/elCTBHe
CO  CTPYKTYPHBIMH  IIOZpasfie/ieHusIMM  MUHHCTePCTBa,  IOCyJapCTBeHHBIMH
obpasoBaTenbHBIMU OpraHu3alMsM{,  I0JBeJOMCTBeHHbIMH  MUHUCTepCTBYy,
oOLleCTBeHHBIMM W HAyYHBIMM OpraHU3allUsMM, HWCHOJHUTENbHBIMU OpraHamMu
rocyjapcTBeHHOM Bnactu CBep/ioBCKOM 06/1acTy;

61) ocylecTBsieT IMOATOTOBKY aHA/JWTHMUECKUX MaTepuasioB [JIsl eXeroJHOro
orueta ['ybepHaTtopa CpepanoBckoi o006/1acTH 0 pe3yjabTaTax JesTeJbHOCTH
[TpaButenscTBa CBepinoBcKoil obnacti B cdepe obpasoBanus CeepasioOBCKOH
obnacTy;

62) 1o nopyueHHro MUHHCTpa OCyLLeCTB/seT [/ Hero IOAIOTOBKY
aHaJINTUYeCKUX MaTepHasIoB I0 BOIIPOCaM, OTHeCeHHBIM K BeIeHUIO OTAeJa;

63) ocCylecTBasieT IOArOTOBKY MaTepUa/ioB K  3acelaHHI0  KOJUIerHH
MuHucTepcTBa M0 BOMPOCY 00 OCHOBHBIX HTOrax /AesiTe/IbHOCTH MUHHUCTepCTBa
3a MCTEeKIIWH IOl ¥ 3aiauax Ha NpeCTOSIIUN [1epHoz;

64) koopAUHHUpYeT paboTy B cCCTeMe MOHUTOPHHTa «IHLIJeHT MeHe)KMeHT»;

65) 1o nopyueHH0 MuHHCTpa (/iMLa, ero 3aMeljarollero) OCyLlecTB/iseT UHble
MepOIIPUATHS 10 BOIIPOCaM, CBSI3aHHbIM C AeSITe/IbHOCTBIO OT/era.

3. Opraﬂm.amm AeATe/IbHOCTH 0TAe/1d

8. KomuuecTBo crieljuajMcTOB OTHe/a ONpefessieTcsl IITaTHbIM paclucaHueM
MuHnucTepCTBa, yTBep)KJeHHbIM MUHUCTPOM B YCTaHOB/IEHHOM TOpPSIAKE.

9. Ortgen BoO3rjaB/isieT HauyalbHUK, KOTODBIH OCYLIECTB/sSEeT OIlepaTHBHOE
PYKOBOZACTBO OTJeJOM M HeceT MEePCOHATLHYI0 OTBETCTBEHHOCTh 3a BBIIIOJIHEHUE
NIOCTAaB/IeHHBIX IlepeJ OTZAeAOM 3aJady. B OTCyTcTBHe HauaJbHHUKA PYKOBOJACTBO
OTJeJIOM OCYILIeCTBJ/ISIeT 3aMeCTUTe/Ib Haua/TbHUKa.
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10. HavanbHHK, 3aMeCTUTeNb HayaJbHUKA U CIELMa/JIMCThl OTJesa SB/AIOTCS
rOCyJApCTBEHHBIMM  TP@KAAHCKUMH  cayxamumu — CBepAnoBCcKOM — 006/1acTy,
Ha3HAyalTCA Ha J0/DKHOCTH FOCYJAAPCTBEHHON TPaKJaHCKOM ciny>kObl CBepA/IOBCKON
obmacty MUHHCTPOM B COOTBETCTBUHM C JeHCTBYIOIIMM 3aKOHOJATe/bCTBOM.
[IpekpallleHHe TOCYAapCTBEHHOH TrpaXXJaHCKoi ciayx6b1 CsepiIoBCcKoi obmactu
Hauya/JLHUKOM, 3aMeCTUTe/IeM Haya/lbHUKa M ClelHanyiCcTaMM OTAesa OCYLLeCTBIIAeTCH
MUHHCTPOM B COOTBETCTBUH C eHCTBYIOLMM 3aKOHO/ATe/IbLCTBOM.

11. Haua/bHMK OT/ie/1a yTBEP>KAAeT M1aHbl paboTh! 0TAeNa.

12. HavanbHUK OTAena, 3aMeCcTUTe/lb HauyalbHUKA, CIIeLMalucThl OTAena
OCYIIEeCTB/ISIIOT CBOKO J1eSiITe/TIbHOCTh B COOTBETCTBUHU C JO/DKHOCTHBIMHU PErjlaMeHTaMHU.

4. IIpaBa u 00513aHHOCTH O0TAeE/1A

13. Otaen s peanu3alivi BO3/I0KEHHBIX Ha HEero 3aja4 MMeeT Mpago:

1) 3ampammyBaTh U IOJy4aTb OT WCIOMHUTENbHBIX OPraHOB I'OCYJApCTBEHHOM
Bnacth  CBepAJIOBCKOM  06slacTH,  OpraHoB ~ MeCTHOIO  CaMOyIIpaB/ieHud,
OCYLECTB/IAIOINMX  ympaBjieHde B chepe  obpasoBaHMs,  PYKOBOAMTe/eH
roCyZapCTBeHHBIX o6pa3oBaTe/ibHbIX OpraHu3aLui, T10/IB€JOMCTBEHHBIX
MUHHCTEPCTBY, MHBIX OpraHW3alvd, PYKOBOJUTeNeN CTPYKTYPHBIX NOZpa3je/ieHuH
MuHucTepcTBa MH(POPMALUIO, HeoOXOAWMYIO A/ OCYLIeCTBIEHUA BO3J/IOKEHHBIX
Ha OTZes PyHKLUM;

2) BHOCHTh MUHHCTDY (JIHL]y, ero 3aMelljarollieMy) IIpeJIoXKeH s II0 BOIIPOCaM,
BXOZSILIHM B KOMITeTEHIIUIO 0TAeNa;

3) OCYIIeCTB/IATH B3aUMOJENCTBHE C PYKOBOGUTEIAMU TI'OCYAapCTBEHHBIX
oOpa3oBaTe/bHBIX OpraHU3allyi, oABeJOMCTBEHHbIX MUHHUCTEPCTBY, AJIA Pealn3aluu
BO3/I0’KeHHBIX Ha OTZeN 3ajay;

4) TpuWB/IeKaTb C COrJacusi KypUPYIOIIMX  3aMecTuTened  MuHuUCTpa
¥ PYKOBOAUTENeH CTPYKTYPHBIX TIojpa3jeieHni MuHHCTepcTBa PabGOTHHMKOB 3THX
nojpasjefeHuil Jyis pa3pabOTKH M OCYLIeCTBIEHUS] MepOIPHUATHH, TNPOBOJUMBIX
OT/e/IOM B COOTBETCTBHH C BO3/I0KEHHBIMU Ha Hero (yHKLUSIMY;

5) OCyW|ecTB/ISATb WHble  [paBa, IpeAyCMOTPeHHble  JeHCTBYIOLIMM
3aKOHO/IATeTbCTBOM.

14. Otpen obs3aH:

1) cobmogaTh AJIMUHUCTPATHBHBIM perjaMeHT W CiykeOHBIM pacrnopsiiok
MMHHCTEPCTBA, a TAKXKe AeMCTBYIOIlee 3aKOHOAATeNbCTBO;

2) BBINOJIHAT 3a/1a¥ U OCYILECTB/ISATh (PYHKLMM, BO3/I0’KEHHbIE Ha OT/elI;

3) OCyIecTB/sATH pa3pabOTKy IIPOEKTOB TIIpaBOBBIX aKTOB I10 BONPOCaM,
BXOZSIL[UM B KOMIIETEHLIUIO OT/eNa; :

4) oCylIecTBIATh IJIAHUPOBaHHe paboThl OTZAena Ha Mecsl], IOArOTaBIMBAThH
OTYeThI O IPOAe/IaHHOM paboTe;

5) BBLINOJHATH HHble OOS3aHHOCTH B COOTBETCTBMH C KOMIIETEeHLMeH OTAena
1o rnopy4yeHur0o MUHUCTpA.




10

5. B3aMMOOTHOLIEeHHA C APYTHMH OPraHU3alMsAMHU, CTPYKTYPHBIMH
nojpasfaejeHNaMU MUHUCTEPCTBa

15. OTzen ocyiecTB/IfeT CBOIO [|esiTe/IbHOCTh BO B3aUMOJeHCTBUU:

1) ¢ (epdepanbHBIMM OpraHaMu TOCYAAapCTBEHHOH BJACTH, OpraHamu
rocyAapcTBeHHOH BiacTh CBepAoBCKOM 06/1aCcTH, yupeKAeHUsIMU, OpraHU3allusMU,
XO35IMCTBYIOIMMH CyOBeKTaMH, 00IIeCTBeHHBIMU O00beJMHEHUSIMH U WHBIMU JIULIAMH
T10 BOIIPOCaM, CBSI3aHHBIM C (pOpMHpOBaHUeM pabouero rpaduka MUHUCTPa;

2) c¢ Amnnapatom I'y6epHatopa CeepasioBckoil obGsacti u IlpaBuTe/bCTBa
CBepz/I0BCKOM obnacTy, ITpaBUTe/ILCTBOM CBep//10BCKOH obnacty,
WCTIONIHUTE/IbHBIMM  OpraHaMM roCy/lapcTBeHHOM Bnactd CBepayioBcKoH 06/1acTH
M0 BONpPOCaM [JlesTeJIbHOCTU OTZena, Takke [0 HMHBIM BOIIPOCAaM B COOTBETCTBUM
C NMOpy4YeHUsIMU MUHUCTPa;

3) C JpYrMMH CTPYKTYPHBIMM MOJpa3ze/ieHusIMA MUHHCTePCTBa, OpraHamu
MeCTHOTO CaMOyIipaB/jieHHs:, 00pa30BaTe/IbHbIMU YUPEXJEeHUSIMH, PYKOBOAMUTEISMU
MYHULIMINANbHBIX ~ OpPraHOB  yIipaBjieHWss  oOpa3oBaHWeM,  [OCyJapCTBEHHBIX
obpasoBaTe/IbHBIX OpraHU3al|M, [0ABeJOMCTBEHHBIX MUHHUCTEPCTBY, B COOTBETCTBUU
C BO3JIO’KeHHBIMH Ha Hero (PyHKUHsSMU;

4) co cpeiCcTBaMM MacCOBOM MH(OpPMalMM N0 BONpPOCAM, HaXOAALMMCS
B KOMIIeTeHLIUH OT/ZeIa, 10 IopyueHu0o MuHuCTpa.

6. OTBeTCTBEHHOCTH OT/e/1a

16. HauanbHUK OTZena, 3aMeCTUTe/b HaualbHUKA M CIIeLUaCTh]l OTAena HeCyT
OTBETCTBEHHOCTh!

1) 3a HecBoeBpeMeHHOe U HeHajylexalllee HUCIOJIHEHHE BO3/I0KeHHBbIX Ha HHUX
o6s3aHHOCTEM B COOTBETCTBMM  C  [eHCTBYIOLIUM  3aKOHOZATeabCTBOM
O TOCyJAapCTBeHHOM TIpax[aHCKol cnyxbe u TpygoBeIM KofekcoMm Poccuiickoi
denepauny;

2) 3a mnpUYMHeHWe MarepuanbHOro yulepba B «iIyuae HeobecneueHHs
COXPaHHOCTM HMYIeCTBa, HAXOJSILErocss B WX paclopshkKeHHH, B TOM uMC/e
NPOrPaMMHBIX U TEXHUYECKHUX CPeJCTB.

HauanpHMK OTZena, 3aMecTHUTe/]b HavyaJbHHKA M CIEeLMaauCThl OTAena IpU
YCTaHOBJIEHUH HAPYIIEHHM 3aKOHHOCTU B paboTe MUHKMCTEPCTBa, 00sI3aHbI JOJIOXKHUTh
06 sToM MuHHUCTPY.

CornacoBaHo:
HavanbHUK opraHu3aliioHHO-
AHAJIMTUYECKOr o OTAe/1a O.H. YHureuukas




